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The Committee of Adjustment is a Committee of eight persons appointed by Township Council. The 
Committee is formed under Section 45 of the Planning Act R.S.O. 1990, Chapter P.13, to authorize a 
minor variance from a zoning by-law or permission under s. 45(2) to alter a legal non-conforming use. 
 
The Committee may vary Zoning By-law provisions provided the Committee is of the opinion 
that the variance: 
 

• Is desirable for the appropriate development or use of the land, building or structure 
• Maintains the general intent and purpose of the Official Plan. 
• Maintains the general intent and purpose of the Zoning By-law. 
• Is minor in nature 

 
The Committee may grant permission to enlarge or extend a structure or alter the use of the 
lands where any land, building or structure, on the day the by-law was passed, was lawfully 
used for a purpose prohibited by the by-law. 
 
Application Requirements 
 

1. It is required that one (1) copy of this application be filed with the Secretary-Treasurer of the 
Committee of Adjustment, together with the sketch, accompanied by a non-refundable fee in 
accordance with the chart below in cash, or by debit card, credit card or cheque made payable 
to the Township of South Frontenac. 
 

Application Type: Planning Application Fee: 
1-3 Variances $1,230.00 
4+ Variances $1,445.00 
After building without a permit $2,206.00 

 
2. It is required that a Fee be provided for the Township to review onsite sewage disposal and 

Conservation Authority (where applicable) when submitting an application (Separate cheques, 
payable to the applicable Conservation Authority, are to be submitted with the application).  

Township of South Frontenac 
Minor Variance Only 
Minor Variance WITH Performance Review 
Minor Variance in combination with a new Class 2, 3, 4, or 5 sewage 
system other than a Class A system 

$463.00 
$720.00 

$1,183.00 

Cataraqui Region Conservation Authority $445.00 

Quinte Conservation Authority  $450.00 

Rideau Valley Conservation Authority 
 

$410.00 
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Please Note: These fees are for consultation on this application only; these agencies may require 
additional permit applications and fees prior to any construction. 
 
 

3. PLEASE READ THIS ITEM CAREFULLY 
  
Each applicant shall provide a sketch showing the dimensions of the subject land and of all 
abutting lands as outlined in Question 29 of the application. The sketch should be accurately 
dimensioned and scaled in either Imperial or Metric measures. This sketch, in conjunction with 
the Application Form, is the basis for the analysis of the Minor Variance Application by the 
Committee of Adjustment. It is strongly recommended that the applicant spend the necessary 
time to carefully and thoroughly assemble the data and transfer the data to the sketch.  It is 
important that the sketch be drawn with accurate dimensions and measurements.  Any 
application which does not include the above required information may not be accepted.  In this 
regard, the applicant may wish to secure the assistance of a person who specializes in the 
drafting of such sketches. A guide to answering the application questions is attached.  
 

4. Collection of Personal Information 
 
Personal information requested herein is required under the Planning Act, 1990 as amended.  
This information will be used by the Committee of Adjustment/Land Division Committee for the 
purpose of reviewing the above referenced application, and may be made available to those 
boards, Commissions, Authorities, Agencies and Persons having an interest in this matter.  Any 
questions regarding the collection of this information should be directed to the Secretary 
Treasurer of the Committee of Adjustment (P.O. Box 100, Sydenham, Ont., K0H 2T0, Phone 
376-3027 ext.2224). 
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Date Received:  _________________________  File No: _________________________ 
 
Pre-Consultation for this application   □ Yes     □  No    
 
Planner: _________________ Date of pre-consultation: ________________ 
 
1. Name of Owner(s): _____________________________________________________________ 
 

Full Mailing Address of Owner(s): ________________________________________________ 
 
____________________________________________________________________________ 

 
 Phone number of Owner(s): ______________________________________________________ 
  
 Email Address of Owner(s): ______________________________________________________ 
 
2. If the applicant is NOT the owner of the subject land, the written authorization of the owner that 

the applicant is authorized to make the application, must accompany the application. 
 
 Name of Authorized Agent: ______________________________________________________ 
 
 Full Mailing Address of Authorized Agent: _________________________________________ 
 
 ____________________________________________________________________________ 
 
 Phone number of Authorized Agent: _______________________________________________ 
 
 Email Address of Authorized Agent: _______________________________________________ 
  

Agent as named above is hereby authorized to act on behalf of the owners for purposes of 
processing this application for Minor Variance. 

 
 ____________________________________________________________________________ 
 Signature(s) of Owner(s) 
  
3. The description of the subject land: 

 
District:  � Bedford  � Portland  � Loughborough  � Storrington 
 
Concession Number: _____________________  Lot Number: _____________________  
 
Street Number: _________________   Name of Road/Street: ___________________________ 
 
Reference Plan Number: ______________________ Part Number(s): ____________________ 
 
Roll Number: _________________________________________________________________ 
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4. The frontage(s), depth and area of the subject land. 
 

Frontage (on water):__________________       Frontage (on road/lane): ___________________ 
 
Depth: ___________________________          Area: _______________________________ 

    
5. The current zoning of the subject land:  

 
____________________________________________________________________________ 

 
6. The nature and extent of the relief from the Zoning By-law:  
 

____________________________________________________________________________ 
 
____________________________________________________________________________ 

 
7. The reason why the proposed use cannot comply with the provisions of the Zoning By-law: 
 
           ________________________  
 

____________________________________________________________________________ 
 
8.   Does the subject property front on a municipally maintained road?  � Yes  � No 
 

OR a privately maintained road? � Yes  � No 
 

       Name of Road/Lane: 
 
       ____________________________________________________________________________  
 
9. If access to the subject property is by water only, please indicate the parking and docking 

facilities used or to be used and the approximate distance of these facilities from the subject land 
and the nearest public road.  

 
____________________________________________________________________________ 
 
____________________________________________________________________________ 

 
10.    What are the existing uses of the subject land? 
 
 ____________________________________________________________________________ 
 
11.    Please indicate whether there are any EXISTING buildings or structures on the subject land. 

(I.e. residence, garage, shed, etc.) 
 

    � Yes  � No 
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12.   If the answer to item 11 is yes, for EACH building or structure indicate: 
 

 
Type of Structure 
(E.g. residence) 

 

(1) (2) (3) (4) 

 
Setback from 
Front Lot Line 

 

    

 
Setback from  
Rear Lot Line 

 

    

 
Setback from  
Side Lot Line 

 

    

 
Height of Building 
(Also indicate if it is one 

story or two story) 
 

    

 
Dimensions of 

Floor Area 
 

    

 
Setback from High 

Water Mark 
(If applicable) 

 

    

 
 

13. The proposed uses of the subject land: 
 
________________________________________________________________________________ 
 
14. Are any building(s) or structure(s), or additions to existing building(s) or structure(s), PROPOSED 

to be built on the subject land?  
 
� Yes  � No 
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15. If the answer to item 14 is yes, for each proposed addition, building or structure indicate:  
 

 
Type of Structure 
(E.g. residence) 

 

(1) (2) (3) (4) 

 
Setback from 
Front Lot Line 

 

    

 
Setback from 
Rear Lot Line 

 

    

 
Setback from 
Side Lot Line 

 

    

 
Height of Building 
(Also indicate if it is one 

story or two story) 
 

    

 
Outside 

Dimensions of 
Building/Structure 

 

    

 
Setback from 

High Water Mark 
(If applicable) 

 

    

 

NOTES:  1) If the subject property is on waterfront, and on a private lane, the setback from the front 
lot line and the setback from the high water mark will be the same. 
2) The dimensions required in this question relate to the NEW CONSTRUCTION ONLY, 
and NOT to the total size of the completed building.  
 
 

16. Do your plans include any DEMOLITION of existing structures?   � Yes  � No 
  

If yes, please provide details:  
 

___________________________________________________________________________ 
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17. Do your plans include the RAISING of an existing structure?    � Yes  � No 
  

If yes, please provide details:  
 

___________________________________________________________________________ 
 
18. What are the uses of the proposed development? 
 

(a)  Increase in number of bedrooms    � Yes  � No 
 
(b) Increase in plumbing fixtures   � Yes  � No 
 
(c) Increase in living space    � Yes  � No 
 
(d) Will the addition or structure encroach  

on the existing septic system?   � Yes  � No 
 
19. The date the subject land was acquired by the current owner: 
 

______________________________________________________________________________ 
 
20. The date the existing buildings and structures were constructed on the subject lands: 

        
______________________________________________________________________________ 

 
21. The length of time that the existing uses of the subject land have continued: 

 
 ____________________________________________________________________________ 
 

22. Indicate whether water is provided to the subject land by a publicly owned and operated piped 
water system, a privately owned and operated individual or communal well, a lake, or other water 
body, or other means: 
       
______________________________________________________________________________ 

  
23. Indicate whether sewage disposal is provided to the subject land by a publicly owned and 

operated sewage system, a privately owned and operated individual or communal septic system, a 
privy, or other means: 
       
______________________________________________________________________________ 

 
24. Is storm drainage provided by sewers, ditches, swales or by other means? 

      
______________________________________________________________________________ 
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25. Please indicate whether the subject land is subject of an application under the Planning Act for 
approval of a Plan of Subdivision or Consent.  

 
� Yes  � No 

 
26. If the answer to question 25 is yes, please give the file number of the application and the status 

of the application. 
 

____________________________________________________________________________  
 
27. If known, please indicate whether the subject land has ever been the subject of an application 

under Section 43 of the Planning Act (Minor Variance).   
 

� Yes  � No 
 
28. If the answer to item 27 is yes, please give the file number of the application and the status of 

the application. 
 

____________________________________________________________________________ 
  

 
29. A SKETCH must be submitted showing the following: 
 

i) THE SKETCH MUST HAVE A NORTH ARROW AT THE TOP OF THE PAGE. 
 
ii) The boundaries and dimensions of the subject land including the location of any existing 

and proposed buildings. 
 

iii) The location of a reference point……i.e. distance between the subject land and the 
nearest township lot line or landmark such as a bridge or railway crossing. 

 
iv) The location of all abutting (neighbours’) lands. 

 
v) The approximate location of all natural and artificial features on the subject land and on 

the land that is adjacent to the subject land.  Examples include buildings, railways, roads, 
watercourses, drainage ditches, river or stream banks, barns, wetlands, wooded areas, 
wells and septic tanks. Show distance of these features from the applicant’s property 
lines.  

 
**Note: **   The distances to on-site and abutting owners’ wells, septic fields and barns, from the 

property to be varied, IS REQUIRED to be shown.  The SKETCH is of significant 
importance and should be prepared as carefully, neatly and accurately as possible. 
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AGREEMENT TO INDEMNIFY 
 
Attached to this application is a cheque payable to the Township of South Frontenac representing payment of 
the application fee. 
 
The Owner/Applicant/Agent agrees that the information recorded in this Minor Variance Application Form is 
accurate. The Owner/Applicant/Agent agrees that representatives of the Township and, where applicable, the 
appropriate Conservation Authority, may enter onto the subject property for the purpose of determining the 
appropriateness of the site for the proposed development. 
 
The Owner/Applicant/Agent agrees to reimburse and indemnify the municipality for all fees and expenses 
incurred by the municipality to process the application, including any fees and expenses attributable to 
proceedings before the Ontario Municipal Board or any court or other administrative tribunal if necessary to 
defend Council’s decision to support the application.  
 
Without limiting the foregoing, such fees and expenses shall include the fees and expenses of consultants, 
planners, engineers, lawyers and such other professional and technical advisors as the municipality may, in its 
absolute discretion acting reasonably, consider necessary or advisable to more properly process and support 
the application. 
 
The Owner/Applicant/Agent further agrees to provide the municipality, upon request and in cases where an 
application has been appealed to the Ontario Municipal Board, with a deposit (over and above the normal 
application fee), from which the municipality may, from time to time charge any fees and expenses incurred by 
the municipality in order to process the application.  If such appeal expenses exceed the deposit, the 
Owner/Applicant shall pay the difference forthwith upon being billed by the municipality, with interest at the rate 
of 1.25% per month (15% per annum) on accounts overdue more than 30 days, 
 
The Owner/Applicant/Agent further agrees that, until such requests have been complied with, the municipality 
will have no continuing obligation to process the application or attend or be represented at the Ontario Municipal 
Board or any court or other administrative proceeding in connection with the application: 
 
DATED AT THE TOWNSHIP OF SOUTH FRONTENAC 
 
THIS _____________DAY OF___________________________________, 20________  
 
I, _________________________________________ OF __________________________________ 
solemnly declare that all the statements contained in this application are true and I make this solemn 
declaration conscientiously believing it to be true and knowing that it is of the same force and effect as if made 
under oath and by virtue of the Canada Evidence Act. 
 
__________________________________  ____________________________________  
Signature of Applicant or Authorized Agent  Signature of Applicant or Authorized Agent 
 
 
DECLARED before me at the TOWNSHIP OF SOUTH FRONTENAC (IN THE COUNTY OF FRONTENAC) 
 
THIS _____________DAY OF___________________________________, 20________  
 
 
______________________________ 
A Commissioner, etc.   
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A Guide to Completing the Minor Variance Form 
 

1) The names of all owners must appear in this section, even if they live in separate residences, 
and the address(es) should be the full mailing address, complete with postal code. 
 

2) You may wish to appoint someone to act on your behalf during the variance process. If so, that 
person’s name, address and phone number should appear here All owner’s must sign the 
authorization. 
 

3) Description of the Subject Land: 
a. District: The Districts are the same as the former Townships. If you are not sure, check 

the roll number (the long number beginning with 1029) on your tax bill. If the numbers are 
010, 020 or 030, your district is Bedford; if the numbers are 040-050, your district is 
Loughborough; if the numbers are 060 or 070, your district is Storrington; and if the 
numbers are 080, your district is Portland. 

b. Concession and Lot Numbers: if you are not sure, check your tax bill 
c. Street Number: Your civic address – if a civic number has not been assigned, leave this 

space blank. 
d. Name of Road/Street: This question applies whether or not you are on a private lane or 

a public road. 
e. Reference Plan No: If your property has been surveyed, it will have a plan number, and 

one or more parts on that plan. If your property has not been surveyed, leave this space 
blank. 

f. Roll No: This is the number beginning with ‘1029’ which appears on your tax bill. Please 
take time to look it up before submitting the application.  
 

4) Frontage, depth, area, acres: All parts of this question must be completed.  
 

5) Current zoning: You may not be aware of the zoning on your property and this can be determined 
when you come in for pre-consultation with planning staff. 
 

6) Nature and Extent of Relief: This question is asking what you are asking to do that requires the 
variance – for example, it could be that you are asking to be 25 m rather than 30 m from the high 
water mark, or that you are asking to increase the height of a structure within 30 m of the high 
water mark, or that you are seeking a variance to construct an accessory building closer to the 
front lot line than the principal building. 
 

7) Reason why you can’t comply: In other words, why can you not meet the required setbacks. It 
could be, for example, because you are seeking a variance to add on to an existing structure 
that is already too close to the water, or that developing further from the water would be 
impossible because of a steep embankment. 
 

8) Roads: Municipally maintained roads are looked after by the Township; private roads are lanes 
that residents maintain themselves (not private driveways, but lanes that provide access to your 
property and that are generally shared with others). 
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9) Parking and Docking: This question is only relevant is you can only access your property by 
water. 
 

10)  Existing Uses: e.g. residential, retail business, vacant recreational land 
 

11)  Buildings: If there are ANY buildings or structures on the property now, the answer to this 
question is “yes”. 
 

12)  Description of buildings and structures: You must complete all sections of this question for each 
structure on your property. If there is a deck on your dwelling, please describe it separately 
from the residence. 
 

13)  Proposed Uses: Generally, the answer to this question will be the same as the answer to #10, 
but if, for example, the land is currently vacant, and you are planning to construct a dwelling, 
then the use to be described in section 10 would be “vacant recreational land”, and the use 
described in section 13 would be “residential” 

 
14)  Proposed structures: If you are planning to build ANYTHING on the property, the answer to this 

question is “yes” – This includes additions, decks, garages, septic systems. 
 

15)  Description of new construction: ALL proposed new development must be described here. If 
you are proposing to construct an addition to a dwelling, and to add a deck, please show this 
information in separate columns. 
 

16)  Demolition: All demolition requires a permit from the building department. In some 
instances, a proposed addition or increase in height cannot be accomplished without the removal 
of existing walls. If this is not made clear to the Committee at the beginning of the process, you 
may find that, although you are granted permission to add on to your residence, you can’t 
actually do it because you have not made it clear that there is demolition involved. 

 
17) Raising of Structure: In other words, are you proposing to raise the building in order to construct 

a basement under it. 
 

18) Uses of Development: Please answer each part of this question. An increase in living space 
would include anything with walls – e.g. a screened porch would involve an increase in living 
space. 

 
19) Date land acquired:  When did you take possession of the property? 

 
20) Date of existing buildings: If you are not sure, provide your best estimate. 

 
21)  Length of existing uses: For example, has the land been used for residential purposes for 30 

years, or 18 months? 
 

22)  Water supply: in most cases the answer will be private well, but some waterfront properties take 
their water from a lake. 
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23)  Septic: in most cases the answer will be private sewage system, but there may be some privies. 
 

24)  Drainage: Are there specific ditches that have been constructed to deal with drainage; is there 
natural drainage, etc.? 

 
25)  Application for consent: Is there currently an application for consent (severance) being proposed 

for the property? 
 

26)  If yes: If there is a current application for severance or subdivision on the property, please 
indicate the file number. (Staff can help provide this information) 

 
27)  Minor variance:  Has there ever been a minor variance granted on the property? If you are long-

time owner of the property, you will probably be aware of any other special permission granted 
for a variance to the zoning by-law. If you are a new owner, the seller will probably have made 
you aware of this.  

 
28)  If yes: If there has been a previous variance granted on the property, please indicate the   

application number if known, and what the details of the variance were. 
 

29)  SKETCH: We cannot stress enough the importance of a detailed, accurate, and complete 
sketch. You do not necessarily need to contract with a professional to draw the sketch, 
but sketches that are not drawn to scale, do not show dimensions and distances, or are 
not drawn neatly (PLEASE USE A RULER), will not be accepted. 
 

30)  Agreement to Indemnify: Must be signed in front of a commissioner of oaths – you may have 
this done before submitting the application, or sign the application in front of staff who can sign 
as commissioners. All owners must sign the application, or it can be signed by an agent if one 
has been appointed. 

 


	Date Received:  _________________________  File No: _________________________

